Compare the three letters and compile a list of criteria that define a good letter. Include the proper format for the addresses.

Letter 1

Dear Mr. Doe,

I am writing to express my interest in the [Position Title] role at [Company Name], which I learned about through [Job Posting Source]. I believe that my background and skills align with the requirements of this position and would make me a valuable addition to your team.
During my time at [Previous Company], I had the opportunity to [mention a relevant task or responsibility]. This experience enhanced my [mention a skill or quality], which I believe is transferrable to the [Position Title] role. I’m also drawn to [Company Name] because of its reputation for [mention something positive about the company].

Attached is my resume for your review, which provides more detailed information about my qualifications. I welcome the opportunity to discuss how my experiences and skills match the needs of [Company Name]. You can get in touch with me at [Your Phone Number] or via email at [Your Email Address].
Thank you for considering my application. I look forward to the possibility of working with [Company Name] and contributing to its continued success.

Yours faithfully,

Shirley Green




Letter 2

Dear Sir/Madam,

I saw your job posting for the [Position Title] role at [Company Name] and thought I'd apply. I have some experience in this kind of thing, and I think I'd be okay at it.

I've worked at a few places before, and I did stuff like what you're looking for. So, I guess I know what I'm doing.

I hope you consider me for the job. I need work, and this seems like it could be okay.

Sincerely,
Shirley Green



Letter 3

Dear Mr Doe,

I am writing to express my strong interest in the [Position Title] position at [Company Name], as advertised on [Job Posting Source]. With my exceptional [relevant skill/experience], I believe I am well-suited for this role and can make a meaningful contribution to your team.

In my previous position at [Previous Company], I [highlight a major achievement or responsibility that relates to the job]. This experience honed my [mention another relevant skill] skills, which I am eager to apply in a new and challenging environment. Moreover, my commitment to [Company Name's Mission/Values] aligns perfectly with your organization's core values.

I am particularly drawn to [Company Name] due to its reputation for innovation and commitment to [specific aspect of the company's mission or culture]. I am excited about the opportunity to join your team and contribute to the continued success of [Company Name].

Enclosed is my resume, which provides further details about my qualifications. I would welcome the opportunity to discuss how my skills and experiences align with your needs in more detail. Please feel free to contact me at [Your Phone Number] or via email at [Your Email Address].

Thank you for considering my application. I look forward to the possibility of working with [Company Name] and contributing to your ongoing success.

Yours sincerely,

Shirley Green
